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1  Check Product Compliance
     Make sure your products meet EU standards (e.g., CE 

marking for electronics, REACH regulations for chemicals). 
Engage with a compliance expert if needed.

2   Verify Product Classification and  
Related Duties

      Familiarize yourself with the Harmonized System (HS) 
Codes for accurate classification of your goods. Use the 
EU’s TARIC database to determine applicable customs 
duties, VAT rates, and import restrictions.

Checklist  
for Smooth and 
Fast EU Import 
Operations
This checklist provides a clear guide to help you navigate EU 
import requirements. From ensuring product compliance 
to managing customs declarations and choosing the right 
logistics partners, following this checklist will ensure your 
goods reach their destination quickly and hassle-free.
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3   EORI Number Registration
      Register for an EORI number through your national 

customs authority. This is mandatory for importing goods 
into the EU, depending on your place of establishment and 
the contractual obligations under which you deliver.

    taxation-customs.ec.europa.eu/customs-4

4   Calculate Duties, Tariffs and VAT
      Determine the applicable customs duties, VAT rates, and  

any additional tariffs based on the product’s HS code and  
its origin country. Consider trade agreements between  
the EU and the exporting country for potential duty relief.

  The Acces2Markets is a great tool for detailed research: 

   trade.ec.europa.eu/access-to-markets/en/home

For step 4 to 7, a well versed local customs 
agent can be of great help to manage the 
requirements for customs declarations, 
documentation and payment of duties  
and taxes.

Ole Zimmer  
Head of Customs  |  eClear AG

https://taxation-customs.ec.europa.eu/customs-4/customs-procedures-import-and-export/customs-procedures/economic-operators-registration-and-identification-number-eori_en
https://trade.ec.europa.eu/access-to-markets/en/home


3eClear.com  |  Checklist for Smooth and Fast EU Import Operations

5   Prepare and Submit a  
Customs Declaration

     Accurately fill out the Single Administrative Document 
(SAD) or use an electronic customs declaration system 
to declare the goods. This step is crucial for customs 
clearance.

6   Arrange for Compliance with  
Import Documentation

 Ensure you have the following documents ready

      Commercial invoice

        Packing list

      Bill of lading or air waybill

     Certificate of origin

      Customs declaration forms  
(e.g., Single Administrative Document - SAD)

 

7   Pay Duties, Taxes, and Other Fees
      Ensure you have a payment system in place for the required 

customs duties, VAT, and any additional fees upon import. 
These charges can often be paid through the customs  
clearance process or via your logistics provider.
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8   Organize Transportation and  
Final Delivery

     Define Incoterms with your supplier to clarify who is 
responsible for shipping, insurance, and customs duties.  
For example, DDP (Delivered Duty Paid) might simplify 
things by making the seller responsible for customs 
clearance.

       Make sure that the Incoterm is already agreed in the sales 
contract and that all relevant parties (customer, Transport 
company, Customs agent) are aware of the Incoterm as this 
has large implications for the import and delivery process.

      Work with experienced logistics companies that are 
familiar with EU imports and customs procedures. Look for 
those who offer full-service customs handling, including 
shipment tracking. Look out for a proven track record of 
transporting goods that are similar to yours.

      Make sure you have real-time shipment tracking available. 
This can also help you anticipate and resolve any customs  
or logistical delays quickly.
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Interesting links and further reading

  Access2Markets is a vital tool for international 
traders with the EU. 
trade.ec.europa.eu/access-to-markets/en/home

 Expert analysis of the 2024 EU customs reforms 
  eclear.com/article/customs-reform-the-second-expert-

analysis-ole-zimmer-aeb-podcast

 Get to know customs tariffing in the EU. 
  eclear.com/article/customs-tariffing-in-the-european-

union  

Ready to Simplify  
Your EU Import Operations?
Take the next step with eClear. 

Our expert advice and tailored solutions ensure 
compliance, foster growth, and streamline customs and 
VAT processes for faster, smoother operations. 

Contact our team today to discover how we can optimise 
your imports across the EU.

eclear.com

eClear

https://trade.ec.europa.eu/access-to-markets/en/home
https://eclear.com/article/customs-reform-the-second-expert-analysis-ole-zimmer-aeb-podcast 
https://eclear.com/article/customs-reform-the-second-expert-analysis-ole-zimmer-aeb-podcast 
https://eclear.com/article/customs-tariffing-in-the-european-union
https://eclear.com/article/customs-tariffing-in-the-european-union
http://eclear.com
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